Education Bureau Circular Memorandum No. 119/2024

From: Permanent Secretary for Education To:  Supervisors/Principals of all aided
schools (including special schools),
government schools, caput schools and
schools under the Direct Subsidy
Scheme offering the local senior
secondary curriculum — for action

Ref: EDB(LPE)F&A/65/3
Date: 2 July 2024

“Greater Bay Area Career Exploration Tours” Programme
for the 2024/25 School Year

Summary

This circular memorandum invites public sector schools! and schools under the Direct
Subsidy Scheme (DSS) offering the local senior secondary curriculum to submit applications for the
2024/25 “Greater Bay Area Career Exploration Tours” Programme (the Programme).

Background

2. To further equip senior secondary students early to seize new opportunities for career
development, the Chief Executive announced in the 2023 Policy Address the launch of the
Programme to allow secondary students to appreciate the latest developments of various industries in
the Greater Bay Area (GBA).

3. Starting from the 2023/24 school year, the Education Bureau (EDB) has implemented a
five-year Programme, under which secondary schools can arrange study tours for senior secondary
students. Schools may either join the study tours organised by the EDB under the Programme or
organise their own school-based study tours. Through personal observation and experience gained
in these tours, senior secondary students will deepen their understanding of the latest developments of
various industries in the GBA, including the talent needs of these industries, the development of

Hong Kong enterprises in the GBA and the collaboration among enterprises in Hong Kong and other
GBA cities.

! Public sector schools include government, aided and caput schools.
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Details of the Programme

4. The Programme is open to all public sector schools and DSS schools. The Programme is
implemented in two phases. Eligible schools are encouraged to submit their applications in any
school year during Phase I (i.e. between the 2023/24 and 2025/26 school years) in light of their
school-based circumstances. Details of Phase II will be announced in due course.

5. Schools approved for the Programme in Phase I will have the option to join the study tours
organised by the EDB. The EDB has formulated the itineraries for the study tours under the
Programme for the 2024/25 school year 2.  These study tours will be organised by
EDB-commissioned service providers. The number of tours will increase from 12 in the 2023/24
school year to 21, including three 1-day tours, fourteen 2-day tours and four 3-day tours, each with its
own allocated quotas for teachers and students per school. Participating senior secondary students
and accompanying teachers will receive a full subsidy for tour fees (covering transportation, meals,
accommodation and field study service fees). Details on the study tours for the 2024/25 school year
are provided at Annex 1 (Chinese version only).

6. Alternatively, schools have the option to apply for a grant of $100,000 (the Grant) to arrange
their own school-based study tours. Schools can make use of the Grant to subsidise their senior
secondary students’ participation in “Greater Bay Area Career Exploration Tours” activities?
arranged by the EDB’s partners under the “Business-School Partnership Programme”, or organise
their own GBA career exploration activities, such as career exploration activities and enterprise visits.
Schools are encouraged to organise career exploration activities with school-based features by
leveraging the networks of their School Sponsoring Bodies, Incorporated Management Committees
(IMCs)/School Management Committees (SMCs), Parent-Teacher Associations or Alumni
Associations to establish connections with enterprises in the GBA. The Grant covers all necessary
costs for school personnel and students in the GBA career exploration activities, including
transportation, meals, accommodation, field study/exchange activities and charter tour services. In
the event that the Grant is insufficient to cover all related costs, schools may use surplus funds from
other government funding sources, such as the “Operating Expenses Block Grant” (OEBG)/the
“Expanded Operating Expenses Block Grant” (EOEBG) (for aided schools), the Caput Fee Subsidy
(for caput schools) and the DSS Subsidy (for DSS schools) to cover the deficit. Any remaining
deficit should be borne by schools’ own funds/non-government funds. For government schools, the
deficit can be covered using the surplus from the Expanded Subject and Curriculum Block Grant
(ESCBG). Schools should pay attention to the Points to Note set out at Annex 2 (Chinese version
only) when using the Grant.

2 The study tours organised under the Programme for the 2024/25 school year are scheduled from 1 November 2024 to
31 August 2025.

3 For details of the activities, please visit the “Business-School Partnership Programme” website
(https://careerguidance.edb.hkedcity.net/en/home) (Path: Home > Activities > GBA Career Exploration Tours).



https://careerguidance.edb.hkedcity.net/en/home

Funding Disbursement and Accounting Arrangements (Applicable to schools arranging their own
school-based study tours with the Grant)

7. The Grant is separated from the OEBG, the EOEBG, the Caput Fee Subsidy or the DSS
subsidy. Subject to approval of applications, the Grant for the 2024/25 school year is expected to be
disbursed to aided, caput and DSS schools in November 2024. For government schools, the Grant
will be disbursed in the form of budget allocation upon approval of their applications.

8. Schools are required to observe the established principles and requirements on the use of
public funds as promulgated by the EDB when using the Grant. These include, among others,
procurement of services according to fair and transparent procedures, and preparation of a separate
ledger for proper recording of accounting transactions. Aided, caput and DSS schools are required
to keep a separate ledger account to record all the incomes and expenditures chargeable to the Grant,
and submit the annual audited accounts to the EDB for examination in accordance with the existing
requirements. For government schools, the Grant is provided in the form of budget allocation and
should be charged to the user code assigned. The expenditure chargeable to the Grant must not
exceed the allocation in the respective financial year. Schools are also required to pay attention to
the prevailing ordinances, regulations and circulars related to procurement of outside services and
handling of accounts, etc.

0. Schools are required to optimise the use of the Grant for the respective school year, hence
they should not, in principle, retain any surplus from the Grant. Nevertheless, given that multiple
Mainland and Hong Kong organisations are involved in arranging the study tours, some schools may
not be able to fully utilise the Grant as originally planned within the school year due to unforeseen
circumstances. Therefore, schools are allowed to retain any unspent balance in the respective
school year and carry it forward for use in the following school year. However, transfer of
funds/unspent balance out of the Grant is not permitted.

10. Furthermore, schools are required to complete the “Report on Using the Grant for Greater
Bay Area Career Exploration Tours” (Annex 3) (Chinese version only) and submit it to the Life
Planning Education (LPE) Section of the EDB by post or by fax on or before 30 September 2026.
While schools are not required to submit copies of invoices and receipts for expenditure items, they
must use the Grant properly in accordance with the said principles and keep relevant documents
including financial records and receipts for auditing and inspection purposes. For aided, caput and
DSS schools, any unspent balance of the Grant for the 2024/25 school year as of 31 August 2026 will
be clawed back by the EDB in accordance with the “Report on Using the Grant for Greater Bay Area
Career Exploration Tours” (Annex 3) submitted by schools. Basically, the same arrangement
applies to government schools, and any unspent balance of the Grant for the 2024/25 school year will
lapse on 31 August 2026.



Evaluation and Responsibility

11. In line with the spirit of school-based management, the IMCs/SMCs are accountable for the
effective implementation of the Programme, including the proper use of the Grant for its intended
objectives. Implementation plans of the Programme should be endorsed by the IMCs/SMCs, and
proper records should be kept. Furthermore, to enhance transparency and adhere to established
practices, schools are required to include the details, financial reports and evaluation reports of the
activities in their Annual School Report, which should be submitted to the IMCs/SMCs for
endorsement. Besides, the School Report (including the report on the Programme) should be
uploaded to the school website for information of stakeholders (including school staff, teachers,
parents and students). A sample report on the Programme is provided at Annex 4 (Chinese version
only) for schools’ reference and action.

Application

12. Eligible schools are invited to submit applications for the Programme for the 2024/25 school
year. Details as follows:

1. Schools approved to join the study tours organised by the EDB under the Programme
in the 2023/24 school year can submit a fresh application to join the study tours for the
2024/25 school year. However, those schools are not eligible to apply for the Grant
of $100,000%;

11. Students who have not joined the study tours organised by the EDB under the
Programme in the 2023/24 school year are eligible to participate in the Programme in
the 2024/25 school year; and

iii. Priority will be given to applications from schools that did not participate in the
Programme in the 2023/24 school year.

Interested schools should complete the Application Form for the Programme (Annex 5) (Chinese
version only) and submit it to the LPE Section of the EDB by post or by fax on or before 20
September 2024 (Friday). Schools will be notified of the application results by the end of October
2024. Regarding the Programme for the 2025/26 to 2027/28 school years, the EDB will issue a
circular memorandum in June/July of each year to invite applications for the following school year.

Briefing Session

13. A briefing session will be held on 15 July 2024 (Monday) (details at Annex 6 (Chinese
version only)) to provide schools with detailed information about the Programme for the 2024/25
school year.

4 Schools that have already received the Grant of $100,000 in the 2023/24 school year are not eligible to apply for
participation in the Programme for the 2024/25 school year as the subsidy received has already reached the ceiling of
$100,000.



Engquiries

14. For enquiries about the Programme, please contact the LPE Section on 3698 4332 or 3698
4344,

Dr Verena LAU
for Permanent Secretary for Education

c.c. Heads of Sections — for information
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i B {4 1a
Template 58 AT BB BN R E S

TREBEBREER K | 5T &
ERBHE
Certification Letter for Students Joining the “Greater Bay Area Career Exploration Tours”
Programme of the Education Bureau of the Government of the Hong Kong Special
Administrative Region

TREBEBERR KR, GTEEREERGRABMABE N ETENENERE
DIMEEERREAMEE -  AEREHILFEZEZE B2 T REEBIERE
Ky BREFRFTEFES M -

The “Greater Bay Area Career Exploration Tours” Programme allows secondary students to
appreciate the latest development of various industries in the Guangdong-Hong Kong-Macao
Greater Bay Area in person to seize new opportunities for career development. This letter is to
certify the non-Chinese speaking student who would like to apply for Chinese Visa for joining the

Greater Bay Area Career Exploration Tours.

2z 56 W ( EXXHEH )
(GEISEHS ) RAR (B2 :

) S0 E B AT B &
BUS#E RS " REBMERRZK ) FEE 20N 1 NEFRLE - 5F
BER OB EEM M EHE AR TENESEE BB 2 L ERE - L
HERHMREEAFETENRGBER - FWEFEBHE

This is to certify that (English Name)
(Passport Number) is Secondary 4 / 5 / 6* student of our

school (School Name:

and is joining the Greater Bay Area Career Exploration Tours organised by the Education Bureau of
the Government of Hong Kong Special Administrative Region. Grateful for your assistance in
processing his/her application for the Chinese Visa to enable him/her to join the above study tours to
appreciate the latest development of various industries in the Guangdong-Hong Kong-Macao Greater
Bay Area. *Please delete as appropriate

&% & B EN
Signature of Principal School Chop
&+

Name of Principal
ey
Name of School
B

School Telephone

H HA
Date

48



"TRBEBRERRZK ) TEE
TEEH
Greater Bay Area Career Exploration Tours
Itinerary Information

A. E: A& & ¥l Basic information

[REEEY

Name of the route

T HH i H H & T H H
Date of trip YYYY) (MM) (ODD) To (YYYY) (MM) (DD)
TR H B PN =Sk il

Duration Days Visiting City

B. T2 A& Details of the route

H #A 4
Date AM
N
PM
75 | Name:
Hotel
Address:
Tel:
H #H EF
Date AM
N
Day BNSE
PM
{£75 | Name:
Hotel
Address:
Tel:
H #A 4
Date AM
E RN
Day 4
PM

WA FEHE » 35 H 7T # HI > Please duplicate if needed.
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i 4 2
B TRBEBRERRK  EMERMRAERE T EER

(Chinese version only)

BRERT REBBERR ZIK EMEMAAZZE G HAERENERSE
TEBREHRKHAGEER AERNERBEEAEEEHEBEL > §FEXK
B BRUCRESE TEHEBRE > UFRGEEFERERERRE T L
EEER > BRADNEMEEER > SIS K& R IEBUF & EH 5 B BE 5L -
B ERGHFFEREHRFHAEE L NEIHE

L TREBEBERZRZK ) stEHNERS T 242 EBESEENER > 0
KRN BEAFTRNRNERE AR THERERESITERNVALTEFX
ERCEEREBENZEREN UM EEZHEOHE - EBZEHEZREE
#o EETREEARFEEFEC  DINESHXFEAHKE -

2. ZREREHANFE LN ACS G BBRELEEMBI TR - fI4 - SR ARE &
P ERT 3 ~ AT (BREIETE) WERER - 2B ARERE - T
A BE b SRRV AR AT SR E AN » B SRS -

3. ZEBAENHARTUEFREREE -

4. ZZAE LA B EELDIIMGREE T - SFEEIMN - I B il - E
I~ BRSE ~ il ~ VTP~ BB RREPIR RIT B -

5. BRBMAMEREDNN > ERAEHEN T EINEEZIEEES  NATEEA
LR ELT > Bl BEERINEZEPHHEAFRA BB T HELEZEHFINGH
S At ik 2 Y K B o H PR D — R E Ry M P R - 2 22 ] /D e ER R 4 R
W BREBRNEFHES N I0RE L -

6. EMBHNASTEL  EREFESTRIRFEB L AR YG2MA
W RIEHWELESI - B LERY2IMAMEFREHIEELES
me mMEEASNEBEBEE  SREERMAE LT EREERNR > ZEE
B > BOEFEE  TERAVG  BRERZELZHE - BEREST ERAK
HIRHEARMEN " REERERR K, 2EEE  BEZ2ZRHE L HAE
KEBHMELEBEINEHNZHE ERABBIKREAES R ERER L #
Ay AH R a8 5 ke e 5l > FE B E IR AUEL AR E - DA P R B B B R 7 2 O

PHEBBRRANRB AN THEEERZEENRR  REAEREAL - HMAABERESHNMLE
KA @ HE > WHERKERESIHRE > HEMEEZEEEHNEES T EIF -

P FPREREIANFEES > QA2 E (FINEEES]) N X(ARKREEFEEESNFING
BHIE R/ R E BN ) FEU 2 -
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b o E2AR Al f i AR EE T > FA20264E 8 A 31 H o 2 mif 4 A IS 52 B A — KAV
RINSCE =G I

7. RMEEEARRKE BE TR RAGE c BEFERS - EAHE RS
B R - B2E AR TR RTINS B AT AR R AV 2 E VS E) (B
Ehaoo 258 BE - HEAYE) @ FEHABEEMAZ -  ZRIERER
[ Bl pe B2 A > w] A N R RSN Y (E N &R R R B DARE ¥ oE 8
F0F o Pl R - (TFEREAYRBEARE - ATFGERMFEAI S ®
Py B - FEREMFIEMREY S (FIA - B - B - #ER
HEM . FREE) > LENBSEM (M e R LCenF) - @
ANHSACHE (Fla: FRER - REREN - HEEE (BRERK
EAHETRE) EHEF) ~ REAZERMAEEAFOKINE - £RFEE
i Y B G OF o bR A OR B 2 A R ZE (8 N BRSO B E Y R SR E TR B - 1T IR T
[ B2 2 & 51 R [E) A9 £ 2E A RS B MR B S > DA ROR B PR R BB B S R Y /N & O 0
ATEY - EARERREELSE > HEZIRAGEGER - Ll R
2% > WIEsFHREE -

8. BEREMEAMKRBER  W2MHABERE " ELGEE, K2 IR
TREBEBRERRZIR ) G NETEHRREBEEREEERRZMEMNS
KEH  AZRUAFRHBEEHI/20225; " B R HLE B R Z M MHEE
H, NEREBETEHNEEEE > WERHIIMNRERE - BEHERNH
BREHEHBESH4201358 " EHMERREER , KIF&E&E " B2 ERE
RipfEsl, BETHRE > UZ2HEZRTHFME4E - BEILERAVAE TFHRIT
WE RN ES PRI R EREF o R SER R EEERIRAKE
B SR REER RELRES /A BE K E & # A 8YROR BREBCR AR
B o

9. MERERESZNMAER "R EFat &, Wk EZHE T REBERERRZ
i< o BIFTHE > WEE KA 7R H DU EAE i T B S B B o R ] LB AR 0K HF 177
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